Dear [Insert Name]

I’d like to attend the Australian Event Symposium being held at Pacific Bay Resort in Coffs Harbour on 20 - 21 October 2026. Attending this year’s Symposium will enable my own professional development and grow my event management skills, which I can bring back to benefit the business. Event professionals from across the country will convene to learn as well as join the National Nominees – the leaders in the event industry – at the Event Awards Ceremony where the winners for the 2026 Event Awards will be announced.

The Symposium has a number of educational opportunities that will allow me to gain knowledge and understanding about how we can improve our processes, productivity and quality as a business. The plenaries and sessions on offer are developed and delivered by experts in our industry. I believe they will give me the tools to bring back to the team and enhance our events and what we can offer to our <clients/community/attendees> [delete as appropriate]. 

The program will provide the following opportunities:
Bring to the forefront the latest technology and suppliers that we can present to our clients
Learn how to market in today’s world and reach our target audience, develop content that grasps their attention and getting the message through
Thinking outside the box – how to identify possibilities and provide unique opportunities for attendees and customers
Be kept abreast of the latest security and risk considerations for events
Embracing the community in our events and strengthening relationships

More program information can be found on the website at www.eventawards.com.au 

The Symposium will conclude with the Event Awards Ceremony, which will celebrate the best of the best in the industry. Joining our industry leaders and peers, the networking opportunities provided will be an invaluable opportunity. Attendance at the Awards is included in the registration.

Please see below for a breakdown of the cost to attend the Symposium.
Full Conference Registration: $490 + GST (if paid by 1 June) $820 + GST (if paid by 28 August) / $1200 + GST (after 28 August)
Travel expenses: <insert flight costs here> 
Accommodation: <insert hotel costs here> 
Total: <insert total here>

This is an opportunity to get the development I need to help improve operational excellence in our company, and I would appreciate your support and buy-in for my attendance at the Australian Event Symposium.

Regards,
<Your name>
